(Your PTA Name)

PTA

everychild. one voice.

(Your PTA Address) (Your PTA telephone and e-mail address)

Date
Michael Jones
Los Angeles Times

Times Mirror Square
Los Angeles, CA 99999

Dear Mr. Jones:

We would like to reproduce a segment of your article (or artwork), entitled,

With your permission, it will be printed in our newsletter (posted on our website, dis-
tributed through our e-mail list).

Yours truly,

Name

Publications Coordinator

(Your Unit Name) PTA

(Address)

(Telephone number or e-mail address)
(Fax number, if applicable)

When permission to republish is required, this sample request can be used.

Fig.6-1 Sample Request for Use of Copyrighted Material
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